SAMPLE LETTER

(Can be printed on your corporate letterhead)

[DATE]

[NAME OF CONTACT]

[CURRENT RECORDKEEPER]

[STREET ADDRESS]

[CITY, STATE  ZIP]

RE:  [PLAN NAME]

Dear [CONTACT PERSON]:

Effective [DATE], [EMPLOYER NAME] will be terminating our contract with you.  We will begin using the services of Mutual of Omaha Retirement Services for our plan recordkeeping services including plan documents, compliance testing, and employee recordkeeping.  Our last payroll contribution will be submitted to you for the pay period ending [DATE].

This letter authorizes the transfer of plan asset(s) and the release of all information to Mutual of Omaha Retirement Services for conversion purposes.  Further information and requests will be forwarded to you regarding specific liquidation dates and wire instructions.

If you have questions regarding this conversion, please do not hesitate to contact me.

Sincerely,

[TRUSTEE]

[TITLE]

[COMPANY]

[PHONE]

cc:
Mutual of Omaha Retirement Services

Investment Providers


